
Key Language Structures 
 
What about you? 

We use this expression to ask someone about their plans or opinions regarding 
something we just said. 
“I’m going on holidays next week. What about you?” 
“I think it is not the best of ideas, what about you?” 

 
 
What about [someone]? 

We use this structure to ask about a person who is not there. 
“I’m going on holidays next week. What about Jale? When does he get time off?” 

 
 
What about [something]? 

We use this to ask the status of something related to the previous conversation. 
“I found my pencil” “What about your pen, did you find that?” 

 
I’d like [     ] 

Polite for “I want” 
“I’d like a bagel, please.” 
“I’d like to contact Mr Stuart” 

 
 
Could you please + [verb]? 

Polite asking someone to do something for you 
“Could you please pass a message to Mr Andrews?” 
“Could you pass a message to Mr Andrews, please?” 

 
Do you mind if? 

We use this to make sure that what we’re going to do is okay 
“Do you mind if I go ahead?” 

 
How important is it? 

To ask for priority 
“I need you to get this done” “How important is it?”  
 
 

How long does [something] take? 
 To ask about the time that will be invested in doing something 
 “How long does the process take?” 
 
 
How do I get [something]? 
 What do I have to do to obtain something? 
 “How do I get Mr Andrews on the phone?” 
  
 
I’ve just + participle 



This is a present perfect that indicates that I have set things in motions just a second 
or two ago. Used for immediate actions 
“I’ve just called Mr Andrews” 

 
 
The same as 
 Two things are equal 
 “The answer was the same as the one I got last week” 
 
 
Different from 
 Two things are NOT equal 
 “This piece is different from what I expected” 
 
 
Used to + base form 

This is the past form of “I usually [verb]” 
“He usually wakes up at am” � “He used to wake up at 7 am” 

 
 
Either or  

To offer an exclusive choice: 
“Either green or black are good colours”: Green is ok, black is ok too, but we 
can only choose one. 
“Either Jack or Sarah should have a look at this.” Sarah OR Jack must do it, but 
only one of them 

To say any choice is fine (but in the end there will only be one) “Do you prefer 
hamburgers or pizza?” “Either or” = “Any of them is fine” 

 
Neither nor 

With this we express that none of the options carry the weight of the action. i.e. it is 
a hiding negative: 
“Neither pink nor yellow are good colours”: Any colour is fine EXCEPT pink and 
yellow 
“Neither Jack nor Sarah hosted the conference call.” Jack did not host the 
conference call + Sarah did not host the conference call 
 
 

I should think (that) 
 = I think, I believe, but when you’re not 100% sure, your opinion might change 

“I should think that Mary should do this task” 
 
I guess (that) 

I’m not sure of what I am saying at all 
“I guess that the order has been already placed” 
 

Why don’t [someone] [verb]? 
 Why don’t we [verb]? 

 Suggestion. It’s the more polite version of ‘let’s [verb] 



 “Let’s wait and see how this develops” � “Why don’t we wait and see how this 
develops?” 
Why don’t you [verb]? 

We’re offering an idea to someone else, or we want to know the reason of them 
not doing something: 

 “Why don’t you order the item online?” 
 
Why not? 

This is to ask a reason about something that has been denied to us: 
“You can’t come to the conference.” “Why not?” 
Do not confuse with "why don't..." 

 
 
Roughly speaking, 

In general, we want to make sure that the person who is listening to us knows that 
plans may change or I might be wrong. 
“Roughly speaking, the bank owes me $100,000.” 

 

Else 
Other than the persons or things mentioned or implied:  
 “What else could I have done?” 
In addition to the persons or things mentioned or implied:  
 “Who else was there?” 
Nobody / nothing else: anything except the people present or the things mentioned: 
 “Nobody else will come” 
Other or in addition (used in the possessive following an indefinite pronoun):  
 someone else's money.  
In some other way; otherwise: 
 How else could I have acted?  


